CLARA’S COLLEGE OF COMMERCE
Yari Road, Versova, Mumbai — 400 061

Date: 20.06.2019.

IQAC NOTICE

All the faculty members are hereby informed that the meeting of the IQAC will

be held on 22/ 06/ 2019 at 11.45amwith IQAC External Expert Dr. Parmod
Pabrekar in Room No. 41. All the members should remain present for the

meeting.

=

AGENDA OF THE MEETING:

To discuss about the activities of the Academic Calendar 2019-20.
To submit the Criterion Work of AQAR 2018-19.
To discuss on Certificate Courses and Workshops.

tudents Satisfaction Survey, Academic Audit and Activity

:h,b"l\)n—a

To discuss the S
Audit.

5. Any other matter with the permission of the chair.

-2 P

Principal and Chairperson

( Dr. Madhukar Gitte )
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CHILDREN WELFARE CENTRE’S

CLARA’S COLLEGE OF COMMERCE

ESTABLISHED - 1999 - NAAC ACCREDITED “B” GRADE (2016-2021)

Yari Road, Versova,

Mumbai - 400061. Tel.: 2636 5385 / 2631 5377

Ref.:

IQAC MEETING

The following members have attended the IQAC meeting.

Date: 21/5 6 /19

Sr. No. Name Designation Signature
1 Dr. Madhukar R. Gitte Chairperson @
2 Dr. Mamta Rajani Coordinator ﬂ)\g i
3 Mr. Vishnu Dandekar Management Representative M
=) 4 Dr. P. B. Pabrekar Nominee from Employer A B
5 Dr. Abhijeet Bopordikar | Nominee from Local Society /} A
6 | Ms. Aslam Siddiqui Stakeholder { %
7 | Mr. Prashant Walawalkar | Administrative Officer ‘;";;;; . |
8 Ms. Neeta Wadhwani Non Teaching Member Necta: L oA hosas
9 Mr. Amit Bansod Faculty Member W
10 Mr. Vijay Makwana Faculty Member /V%
11 Mr. Faisal Tanwar Faculty Member D
12 .Dr. Babita Kanojia Faculty Member / S
- 13 Ms. Jinal Kanojia Student Representative ‘ D;Ab’ 1
| 14 Mr Vivek Jain Student Representative kj‘;&
15 Mr. Sushant Redkar Alumni Representative - ]
16 Ms. Hussain Sadriwala | Alumni Representative %




Minutes of the meeting of IQAC held on 22/06/2019

1.To discuss about the activities of the Academic Calendar 2019-20.

Post Action Taken Report:

IQAC coordinator was asked to prepare the academic calendar. According to it, important events,

curricular, co-curricular, extra-curricular and extension activities were prepared. Respective
Deparments and Committee In charges were asked to plan the Activities as scheduled in terms of
requirements, resource persons, availability of the Seminar hall etc., and well in advance. They were
also informed to prepare the Duty chart for the smooth conduction. It was unanimously decided to
maintain a separate data for Reports in soft copy and hard copy.

E 2. To submit the Criterion work of AQAR 2018-19
Post Action Taken Report:

A review meeting was planned with all the Criterion In charges and members to discuss the issues
and problems associated with their Criterion work. Each Chairman of Seven Criteria presented the
progress of evaluative report. Every Criterion In charge was also suggested to collect the documents
related to their Criterion. IQAC Coordinator has also provided the Criterion wise list of documents to
be collected . It was accepted and approved unanimously and month’s time was given to complete
the evaluated work.

3.To discuss on Certificate courses and workshops.

Post Action Taken Report:

Certificate courses such as “Soft Skill Development was planned in the Academic Year 2019-20
Various workshops and sessions such as Mentoring for Excellence, Innovative Teaching

Method, Learner Dynamics, Best Practices were planned for the Academic Year 2019-20to
facilitate teaching and learning.

4 .To discuss the Students Satisfaction Survey, Academic Audit and Activity Audit.

post Action Taken Report:

With changes in regard to new NAAC methodology, Student Satisfaction Survey which was part of A
& A Process was discussed. The questionnaire of Student Satisfaction Survey shared b NA:C
framed and how to implement the same was opinioned so that system can be more yb t \;fas
radly for the new process. A pr the NAAC mandate for AAA Audit it was decided to have

Academic and Administrative Audit based on new NAAC m
etho i
September,2019 dology in the month of

e = ,.m o .




CLARA’S COLLEGE OF COMMERCE
Yari Road, Versova, Mumbai.

NOTICE

Notice/68/2019-20 31.08.2019

that the meeting of IQAC is

ereby informed
cipal’s office at 7:30 a.m.

All the members of 1QAC are h
ber, 2019 at Prin

arranged on Saturday, 7" Septem

Agenda

1. To read an vious meeting of IQAC held on
22™ June, 2019

To conduct the A

. To approve the dra

. Any other matter wi

d confirm the minutes of the pre

udits of all the Departments .

ft of AQAR for session 2018
th the permission of the chair.

-19 to be submitted to NAAC.

S O

{ a
(Dr. Gitte Madhukar)
Principal




CHILDREN WELFARE CENTRE’S

: CLARA'S COLLEGE OF COMMERCE

ESTABLISHED - 1999 - NAAC ACCREDITED “B" GRADE (2016-2021)
Yari Road, Versova, Mumbai - 400061. Tel.: 2636 5385 / 2631 5377
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Dr. Babita Kanojia

IQAC MEETING
The following members have attended the IQAC meeting.
Sr. No. - Name Designation Signature
1 Dr. Madhukar R. Gitte Chairperson &
2 Dr. Mamta Rajani Coordinator \ \“;‘,), i |
3 Mr; Vishnu Dandekar Management Representative A -
4 Dr. P. B. Pabrekar Nominee from Employer /9 I
5 Dr. Abhijeet Bopordikar | Nominee from Local Society | A B
6 Ms. Aslam Siddiqui Stakeholder
F 7 Mr. Prashant Walawalkar | Administrative Officer B N~—_v,i
8 Ms. Neeta Wadhwani Non Teaching Member Neete Luoediha
9 Mr. Amit Bansod Faculty Member Wb
10 Mr. Vijay Makwana Faculty Member ;% ]
11 Mr. Faisal Tanwar Faculty Member % %’"
12 Ms. Jinal Kanojia Student Representative %@
13 Mr Vivek Jain Student Representative T M
14 Mr. Sushant Redkar Alumni Represeqtative @W ~
15 Ms. Hussain Sadriwala | Alumni Representative !
Faculty Member e b/ j




Minutes of the meeting held on 7" September, 2019

1. To read and confirm the minutes of the previous meeting of IQAC held on 22
June 2019

Action Taken Report:

The action taken report on the resolutions passed in the last meeting held on 27
June, 2019 presented by the IQAC coordinator and accepted by the IQAC.

As per the resolution activities as planned in the Academic Calendar 2019-20

@ were held as schedule.
-l
\ As per the resolution all the criterion In charges has submitted the work allotted t0

the IQAC .

2 To conduct the Audits of all the Departments .

‘Action Taken Report:

As per the resolution Academic Audit and’ Activity audit were conducted on i
September, 2019 of all the Departments. Different time slots were allotted to all the
Departments wherein they were expected to make a power-point presentation of
their department’s strengths, achievements, best practices and future plans.

3. To approve the draft of AQAR for session 2018-19 to be submitted to NAAC.

m The draft of AQAR prepared by IQAC was presented by 1IQAC coordinator.
\ Committee suggested minor changes in the draft noted by the IQAC coordinator.

The 1QAC coordinator is empowered to prepare final AQAR and submit it to the

Qe
Gre MRSty




CLARA’S COLLEGE

OF CONIMERCE
Yari Road, Vers

OVa, Mumbaj.

i A |
Y/
NOTICE

Notice/ 12019-2¢ 15.01.2020. 1
®
All the mMembers of IQAC are hereby ' informed that the meeting of IQAC is
arranged op Wednesday 15 January 2020 at 11 50 a.m. in the IT Lab to discuss
the\submlssmn of AQAR 2018-19 and SSR
Agenda of the Meetiilg: ‘ ' th
1. To discuss about New Guidelines issued by the NAAC on 17™ December

2019.

2. To submit AQAR 2018-19 and to prepare for AQAR 20 1(191-)20&(;.NAAC.
3. To prepare and submit SSR as per New Guidelines 1ssued by

4. To give guidelines regarding excel files to be uploaded.

5. Any other issue, if necessary. ‘

All mexﬁbers should attend the same.

(Dr. Gitte Madhukar)
Principal
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Yari Road,

Ref.:

I_;QAC MEETING

The following members have attended the IQAC meeting.

Dr. Babita Kanojia

Sr. No. Name Designation Signature |
I Dr. Madhukar R. Gitte Chairperson A .
2 Dr. Mamta Rajani Coordinator . ‘ ) |
I 3 Mr. Vishnu Dandekar Management Representative %'
' —’4 B Pl‘. P. Bj Pabrekar Nominee from Employer J_i___/”l 5
o Dr. Abhijeet Bopordikar | Nominee from Local Society AB
C 6 | Ms. Aslam Siddiqui Stakeholder % )
7 Mr. Prashant Walawalkar | Administrative Officer W __JI
8 Ms. Neeta Wadhwani Non Teaching Member - Neeta L pndhuow
9 M. Amit Bansod Faculty Member W
10 ‘MﬁTjay Makwana Faculty Member h
11 | Mr. Faisal Tanwar Faculty Member S A o |
12 Ms. Jinal Kanojia Student Representative %/ !
13 Mr Vivek Jain Student Representative o »%/
14 Mr. Sushant Redkar Alumni Representative @W’ |
15 Ms. Hussain Sadriwala | Alumni Representative M .
Faculty Member s v// |




C
lara College of Commerce

Yari Road, Versova, Andheri West
Mi es
nutes of the Meeting 18.01.2020

Intern
Agenda: al Quality Assurance Cell (IQAC Memb
embers)

To dis

i scuss alt

v T about New Guideli

0 submit AQAF iuidelines issued b

- AOAR 2 - SR |

: 1o prepare a&c;\:il_o‘l 8-19 and to prepare for ﬁ:gf\lgnz 17" December 2019
To give guideli " :mm SS‘R as per new guidelines i 019-2020

" Any other iss nes regarding excel files to be upl issued by the NAAC

Points Discussed: ssue, if necessary ploaded

L. 1IQAC
. { Co-ordi
nator, Dr jani Ini
e @i £ e Wi;e!\‘;latmtu Rajani Initiated the meeting by informing I

N 3 i L . : ‘
q 31* Ionuary 2020 ata uploading for academic year 2018-19 to be doﬁc (:;
2. Criteria wi ;

wise queries were

T queries were addressed by IQAC head

The criteri

ria head should k
ile) for ; eep the data/documents r e Aacived
\ '1;*‘[0 for the submission on 3 1% January 2020 1ents ready in the desired format (Excel

. The criteria heads s i UL

ieh i r::i; l::h?l:;’l submit the m’eb-link as required in AQAR format 2018-19
present the web li k{u ada‘.“ l?)' 28" January 2020. Archana madam will further
1IQAC head als ‘.n to the principal and management for the approval.

.ad also informed that the management has agreed and approved to set up @

5.
language [ i
Q ab. access of internet for i
V or teachers in the classrooms etc. as per ;
requirements s e 58 PO NAAS
6. Every staff me i
ery sta‘t‘t members should be aware about the weightage of their respective criteria
and contribute towards NAAC work
ers that on¢ should

Dr. Babita Kanoujia urged the staff memb

7. B.COM co-ordinator.
making which have contribution of teacher and students

focus on Research papers

too.
IQAC Co-ordinator
August 2020, the staff should maintain t

per NAAC requirements

k for SSR uploading © open in

informed the staff that the lin
portant documents as

he criteria files and im

]

Task and important deadlines:
t the relevant documents of the academic year 2018-19 to the

1. The staﬁ’should submi
various IQAC criteria hea

2. C riteria heads to further submit the d
pefore 31 st January 2020

ocuments in the excel format for uploading

R to be completed by August 2020

3. Final draft of SS

'itzyimﬁ) (Dr. Gitt.vc M:l
Principal

rdinator

(Dr.
IQA Co-0




CLAR.A’S COLLEGE OF COMMERCE
Yari Road, Versova, Mumbai-400061

IQAC MEETING NOTICE

Notice/1 30/2019-20
29.02.2020

The meetin :
g of IQAC Committee is scheduled on Thursday 5" March 2020 at 8.00 a.m. in

Principal’s Ch
amb
meeilig er, IlIrd Floor. All the members of IQAC are requested to attend the said

'wThe agenda of the meeting is as under:
I. To read and confirm the minutes of the previous meeting of IQAC.

. Discussion on activities and compilation of records conducted in second term.
. Discussion on uploading documents of AQAR 2018-19in NAAC Portal
. Progress of workdone for Academic &Administrative Audit 2019-20.

. Planning on strengthening the Feedback process system 2019-20.

(= NV N N VS N S

_Discussion on Criterion wise indicators & progress for strengthening key

indicators prescribed for affiliated colleges by NAAC with reference to SSR.

| 7. Discussion on teaching/non-teaching staff development activities.
;’\ 9. Date for submission of Final Draft AQAR for the academic year 2019-20 to the Principal.

10. Discussion on progress of Inhouse Certificate Courses.

11.Planning for strengthening Aumni involvement.

12. Any other matter with the permission of the chair. -

i aty

(Dr. a Rajani) (Dr. (f)i:itscl\i/;z(llhukar)
IQAC Co-ordinator
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CHILDREN WELFARE CENTRE’S

CLARA’S COLLEGE OF COMMERCE

ESTABLISHED - 1999 - NAAC ACCREDITED “B” GRADE (2016-2021)
Yari Road, Versova, Mumbai - 400061. Tel.: 2636 5385/ 2631 5377

Date: ,S( 2[&

Ref.
IQAC MEETING
The following members have attended the IQAC meeting.
Sr. No. Name Designation Signature f
1 Dr. Madhukar R. Gitte Chairperson # |
2 Dr. Mamta Rajani Coordinator \.ﬁ )
- 3 Mr. Vishnu Dandekar Management Representative M—'
4 Dr. P. B. Pabrekar Nominee from Employer AL
5 Dr. Abhijeet Bopordikar | Nominee from Local Society fil}
6 Ms. Aslam Siddiqui Stakeholder . %
7 Mr. Prashant Walawalkar | Administrative Officer ey
8 Ms. Neeta Wadhwani Non Teaching Member Neeke. L todhuniu
9 Mr. Amit Bansod Faculty Member WZ/
10 Mr. Vijay Makwana Faculty Member {% |
11 Mr. Faisal Tanwar Faculty Member K %‘
12 Dr. Babita Kanojia Faculty Member %
13 Ms. Jinal Kanojia Student Representative A 5@%‘
14 Mr Vivek Jain Student Representative ::];}
15 Mr. Sushant Redkar Alumni Representative @V
16 Ms. Hussain Sadriwala | Alumni Representative M j




Clara College o
Yari Road, Versova,

f Commerce

Andherj West
Minutes of the Meeting 05.03.2020

Interng) Quality Assurance CeJ| (IQAC Members)

Notice/] 50/2019-20

ghe Qleefi“g of IQAC Committee wag held on Thursday 5th March 2020 at 8,00 am. in
rincipal’s Chamber, [{1rq Floor.

All the members of IQAC are requested to attend the said meeting.

The agenda of the meeting is as under;
To read and confirm the minutes of t

1. Discussion on activities and compilation of records conducted in second term.
Discussion on uploading documents of AQAR 2018-19 in NAAC Portal

Progress of workdone for Academic &Administrative Audit 2019-20.

Planning on strengthening the Feedback process system 2019-20.

Discussion on Criterion wise indicators & progress for strengthening key

indicators prescribed for affiliated colleges by NAAC with reference to SSR.

Discussion on teaching/non-teaching staff development activities.

Date for submission of Final Draft AQAR for the academic year 2019-20 to the

Principal.

9. Discussion on progress of Inhouse Certificate Courses.

10. Planning for strengthening Aumni involvement..

11. Any other matter with the permission of the chair.

he previous meeting of IQAC.

P NSV A W

Minutes of the meeting held on Thursday 5th March 2020

. i d: s
ll)o";g,l\)lcscézs-f)rdinator read out the minutes of the meeting, held on 18.01.2020

IQAC Co-ordinator Dr. Mamta Rajani, started the meeting by reading agenda of the meeting

. : ivities and compilation of records conducted in second term.

-y D;scussllg:.::i iig:c;tiosthe memb[;rs that all the planned activities, should be completed
ks ntjed by the respective committees by 31% March 2020The IQAC Co-ordinator
BiE doctﬁ:eecompleted FDP’s, SDP’s, and other activities as per academic calendar 2019-20
;ead[)oi:zussion on uploading documents of AQAR 2018-19 in NAAC Portal.




The 1QAC ¢ i

~ 0-ordinator :
the Academ; urged All the Co-ordinators to com ile d iviti
e Onctzear 2019-20, The activities Pli¢ departmental activities for

¢ said deadline for the Audi?_nd the analysis of the respective department to be

3. Planni '

anning on Strengthening the Feedback process system 2019-20
Following memp i ‘
el €rs are assigned responsibilities for feedback from
Analysis report to be g
St

ubmitted for feedb, : -
udents Fee dback Afuini Fecdhes lf,eT ack conducted for the AY 19-20 in 4 categories i.e.

eachers Feedback, Employer Feedback
Feedback Category Faculty In charge

various

Students Feedback

Amit Bansod & Reteesh Singh
Alumni Feedback

Sameer Gandhi & Poonam Lad
Teachers Feedback

Amit Bansod & Reteesh Singh

\ Employer Feedback

Sameer Gandhi & Poonam Lad

31st March 2020 was decided as submission date for feedback analysis report in the
IQAC meeting.

6. Discussion on Criterion wise indicators & progress for strengthening Key
Indicators prescribed for affiliated colleges by NAAC with reference to SSR.
v" IQAC Co-ordinator has sensitised the members in the meeting about the NAAC
revised manual and the weightages assigned to 7 criterions.

The focus was given on preparing the road map for strengthening the key indicators of
all the criteria’s. The discussion was held on submission of SSR for the second cycle
of the NAAC. All the criteria in-charges and member were urged to prepare a Plan of
Action keeping in mind criteria requirements for SSR uploading in academic year 20-
21. All the planned activities should be focused to strengthen key indicators as
provided in the NAAC manual. Discussion and recommendations on the basis of
SWOT analysis were discussed on all the key indicators of all the criteria’s in the
IQAC meeting.
Key Indicators:

v

Criterion |
Key Indicators: .
e Curriculum Planning and Implementation
e Academic Flexibility
e Curriculum Enrichment
e Feedback System

criterion il

Bl



Key Indicators;

StudeF\t Enrolment and Profile
Catering to Student Diversity
Teaching-Learning Process
Teacher Profile and Quality
Evaluation Process and Reforms

Student Performance and Learning Outcomes
Student Satisfaction Survey

Criterion il
Key Indicators:

e .

Resource Mobilization for Research
Innovation Ecosystem

Research Publications and Awards
Extension Activities

Collaboration

Criterion IV
Key Indicators:

Physical Facilities

Library as a Learning Resource

IT Infrastructure

Maintenance of Campus Infrastructure

CriterionV
Key Indicators:

Key |ndicators:

7. Discussio

Sstudent Support

Student Progression .
Student participation and Activities
Alumni Engagement

Criterion Vi
Key Indicators:

lnstitutional Vision and Leadership

[ ]

e Strategy pevelopment and Deployment
Strategies
Facult Empowerment -

. Fmanzlal Management and Resource Mobilization

[

° |nternal Quality Assurance System (IQAS)
Criterion Vil

|nstitutional Values and Social Responsibnmes

Best practices .
|nstitutiona| Distinctlveness

ing
was urged dur ting ¢
. seminars, orientation programme,

oming academic year 2020-21.

conferences,
subject i the ¢

i i ¢ development activities.
hin /non-teaching stafl

non o meeting that more teachers should part
refreshers cours

icipate in workshops,
e, of the respective



o It was discussed that more sessions/workshops should be organised for enhancing th
quality of administrative work for Non-teaching staff in the academic year 2020-2gl e

o Tt was suggested by Mr. Vishnu Dandekar, Management Representative that a session
to be organised on Effective Documentation System for Non-Teaching staff for the

next academic year.
The institution to initiate nationa

s year 2020-21
on of Final Draft AQAR for the academic year 2019-20 to the

1 or international conference/workshop for the

he I@ \
tie AQAR 19-20 as 18" April 2020.

9. Discussion on progress of In-house Certificate Courses.
The IQAC Co-ordinator confirmed with the member that the Certificate cours

? academic year 2019-20 were conducted as planned.

es for the

The Certificate course on Campus to Corporate is in progress.

10. Planning for strengthening Alumni involvement.
Alumni representative suggested activities and initiatives
and increase alumni-student interaction
v ‘Legal Aid Centre’
by providing legagéd Viee ices:
v Alumni Association mentioned about the forthcoming session as planned
on ‘Career Success Mantra’ in collaboration with Placement Committee
in the month of March 2020
v The Alumni Association suggested the way to strengthen student
gression and stay connected through LinkedIn/Facebook

to strengthen alumni association

i “f?m\;ed.which can render help to the communities

pro

r matter with the permission of the chair.

11. Any othe :
few suggestions that can be initiated to improve students

Student representative put forward
. participation in the college
v TIntercollegiate event in the area of sports(Cricket, Lan Games etc) to be

planned
v/ More students nee
student engagement

ds to participate in intercollegiate activities to improve

ok an%nt S Particulars Submission Dates
1 4 FEEDBACK Analysis 31st March, 2020
— 1 | Plan of Action 28th March2020
— 3 | Academic Calendar Year 20-21 17th April 2020°
=% | AQAR (19-20) 18th April,2020
g | Academic Audit 20th April, 2020
L — b

s



